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Date:  May 2018 

  

Job Title:   Development Director (Full-time) 

 

Reports to:   Principal  

 

FLSA Status:  Exempt 

 

Department:   Development 

 

ABOUT ATLANTA CLASSICAL ACADEMY 

 

Atlanta Classical Academy (ACA) is an open-enrollment public charter school for students in the 

Atlanta Public Schools district. ACA opened in 2014 with grades K-8 and has expanded one 

grade each year to its current enrollment of 623 students in grades K-11. ACA will be a full K-12 

academy and graduate its first class in the 2018-19 school year.  

 

ACA is a mission-driven organization characterized by its fidelity to an American-classical model 

of liberal arts education.   

 

ACA’s mission is to develop students in mind and character 

through a classical, content-rich curriculum that emphasizes 

the principles of virtuous living, traditional learning, and civic responsibility. 

 

ACA recently earned K-12 accreditation with the Southern Association of Colleges and Schools 

(SACS) with distinction in “school culture and character building, curriculum and depth of 

knowledge of the faculty, leadership and stakeholder engagement, and facilities maintenance and 

general school safety”.  

 

ACA’s vision is to become a nationally regarded K-12 classical school 

 and serve as a local and national incubator  

for the growth and promotion of classical education. 

 

To learn more about the mission and ethos of the school, candidates should refer to the articles at  

http://www.atlantaclassical.org/academics/about-classical-education/. 

 

The school has two active fundraising campaigns: The “Cavalier Campaign” supports mission-supporting 

activities associated with the annual fund.  The “On the Shoulders of Giants Campaign” is the school’s 

long-term capital campaign.  

 

Responsibilities 

 

The Development Director is responsible for developing and managing an ambitious, comprehensive, yet 

targeted fund raising program capable of identifying and successfully securing significant financial 

support from individuals, foundations, and corporations for Atlanta Classical’s capital and mission-

http://www.atlantaclassical.org/academics/about-classical-education/
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supporting priorities.  

 

Reporting administratively to the Principal, the Development Director shall coordinate development and 

fundraising activities working primarily with the Board Chair, Principal, Business Manager, Parent 

Teacher Community Association leaders, and campaign ambassadors. 

 

Primary responsibilities include the following: 

 

 Design, manage, and coordinate the school’s development and fundraising activities and campaigns; 

 Coordinate with the Board Chair, Principal, administration and staff, and Parent Teacher Community 

Association (“PTCA”) leaders to integrate development activities into the life of the school; 

 Create and implement cultivation and stewardship plans for key donors and prospects; 

 Create development strategy for specific donor segments including parents, grandparents, and 

community members; 

 Support school leaders and board members in preparing for meetings with key donors; 

 Support board members and campaign ambassadors in capital campaign initiatives and asks; 

 Support PTCA in annual campaign initiatives; 

 Create campaign messaging and materials; 

 Manage foundation relations and ensure that proposals and final reports are submitted on time; 

 Adhere to school’s development and gift receipt policies, Code of Ethics, etc.; 

 Ensure accurate and timely processing of all pledges and gift income, provide receipts, and maintain 

giving records and the master donor database; 

 Collaborate with Business Manager and enrollment coordinator to ensure alignment and 

reconciliation with financial records; and 

 Analyze and report on and campaign progress at monthly board meetings and as needed. 

Qualifications & Skills 

 

 Knowledge of and enthusiasm for the school’s Mission & Vision; 

 A minimum of four (4) years of professional fundraising/development experience, and a proven track 

record of meeting fundraising goals; 

 Skilled at developing relationships with colleagues and donors; 

 Strategic decision maker; organized, creative thinker; effective communicator; 

 Able to establish goals, prioritize multiple requests, and demonstrate results; 

 Knowledge, experience, and proficiency with online donor management systems; 

 Capable writer and producer of printed materials using modern desktop technology; 

 Demonstrable success in soliciting major gifts preferred; and  

 Able to manage and motivate volunteers to meet goals. 

 

The competitive salary and benefits package will be commensurate with experience.   

 

Cover letter and resumes should be directed to mkirby@atlantaclassical.org.  
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